Listed below are the main positions we recruit to and a brief outline of each post

Casework Assistants 

Working within a small team, which provides legal advice and representation to asylum seekers Casework Assistants, provide efficient and effective administrative and secretarial support to Caseworkers and others as appropriate.

Advisors

Give advice to asylum seekers and refugees at all stages of the asylum procedure, taking preliminary action on behalf of clients, as necessary. And refer them onto other agencies or organisations as required

Advice and Representations Caseworkers 

Give advice to clients and act as legal representative on behalf of asylum seekers and refugees at the initial stage of their asylum claim. Caseworkers also write written representations on behalf of Clients. 

Appeals Caseworkers

Give advice and act as legal representative on behalf of asylum seekers and refugees up to and including the appeal stage. Caseworkers are also required to attend court to advocate on behalf of clients

Team Leaders

Are responsible for supervising a small team of caseworkers ensuring the RLC provides quality, free, legal assistance to asylum seekers funded by the Legal Services Commission (LSC) under the Legal Help and Controlled Legal Representation schemes and to assist in achieving targets under a not-for-profit LSC contract. Some Team Leaders are also employed to work under the block grant (section 81) that we receive. All Team Leaders have a responsibility  for a caseload of their own cases.
Legal Officer

Provide legal advice to Team Leaders together with support and advice to Caseworkers.  They are responsible for providing legal knowledge and skills to appeals, decisions, and legal texts by written assessment and conducting cases before the Immigration Appeals Tribunal as required.  In addition, they provide legal training to all Caseworkers and other members of staff as necessary.   Legal Officers also assist with the organisation’s legal strategy.   
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